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1. How to Place a Supply Order:

1.1) Login :- On the login screen, enter your Username and Password. Click the Log in button.
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The Cantec Group is a technology provider that was established in Waterford in 1994 as a
photocopier dealership by the parents of executive chairperson Eadacin Carrick and CEQ, Greg

Tuohy. The business has grown both organically and through strategic acquisitions over the years to

Become an industry leader in technology solutions.
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1.2) Click on the Supply Order Button :- On the dashboard screen, click on the Supply Order
button.
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Our evolution as a business has come about by recognising and adjusting to an ever-changing world and the
diverse require ment of the organisations we work with. The two divisions have emerged from an
understanding that each entity has its own individual focus and stands alone providing unique services to our
client base.
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1.3) Click Add Items :- On the Supply Order screen, click the Add Items button.

ORDER INFORMATION ORDER TOTAL

ORDERED BY: einfo green - SUB TOTAL:
ORDERED BY EMAIL: green@einfodesign.con (Applicable freight and tax will be added)

PO NUMBER: ORDER COMMENTS:

ITEMS INCLUDED IN ORDER

Add Items...
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1.4) Choose how you want to find your item :- On the popup, choose how you would like
to find the item you are looking for.
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Number @ Description Serial Number | Customer
EQ100Q7 | X191 Xerox Copier 123778 Waste Management (WMOO)

EQ10074%¢ X191 Xerox Copier | Xdrh000000-1 @ Waste Management (WMOQ0O)
HR Department Lobby

EQ10115 Y 335 Copier 383923 Waste Management (WMO0O)
Student Center

EQ10271 191 Xerox Copier | 23400098711 Waste Management (WMOO)
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Choose the equipment you need supplies for.



1.5) Enter the quantity you would like to order :- On the new popup, enter the quantity
you would like to order. Then click the OK button.

ENTER ITEM QUANTITY x

Description Qty ‘ Unit Unit Price

168168 Developer

257JH2 Paper

34-1233 Supply item

-

OK
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Enter the quantity and click ok



1.6) Click Save :- Once you have added all the items you would like to order, click the
Save button. You will get a Thank You popup confirming your order was submitted.

ORDER INFORMATION ORDER TOTAL

ORDEREDBY: einfo green H SUBTOTAL: 1,122.26
ORDERED BY EMAIL: greeni@einfodesigneon (Applicable freight and tax will be added)

PO NUMBER: ORDER COMMENTS:

ITEMS INCLUDED IN ORDER

Item Number Description Equipment Number Oty ‘ Price Extended Price

total: 1,122.26
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Click Save after verifying the items you want to order.
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